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RI1 Gen Laws SECTION 16-21-4

Enacted 07/15/13

SECTION 1. Section 16-21-4 of the General Laws in Chapter 16-21 entitled "Health and
Safety of Pupils" is hereby amended to read as follows:

16-21-4. Fire, evacuation and lockdown drills required -- Failure to comply. -- (a) It
shall be the duty of the principal or other person in charge of every public school or private
school, college, university, or postsecondary institutions or educational institution within the
state, having more than twenty-five (25) pupils, to instruct and train the pupils by means of drills,
so that they may in a sudden emergency be able to leave school buildings and dormitories in the
shortest possible time and without confusion or panic.

Notwithstanding other provisions of this section, in 4 all schools or buildings used for
educational purposes through the twelfth grade by six (6) or more persons for four (4) or more
hours per day or more than twelve (12) hours per week but-coHeges—universities—or
postsecondary-institutions, there shall be not less than one emergency egress drill conducted
every month the facility is in session with all occupants of the building participating in said drill.
One additional emergency egress drill shall be conducted in buildings that are not open on a
year-
round basis within the first (1st) thirty (30) days of operation fifteen-(15)-drils-orrapid

ehseFeHeﬂe#m&pHﬂerpaLeppepse#m%h&Fgeeﬁhe—sehgel At Ieast one out of every four 4)

emergency egress drills or rapid dismissals shall be obstructed by means of which at least one or
more exits and stalrways in the school bundlng are blocked off or not used and at least two (2) of
3 . In addition,
thereJZheFe shaII be two (2) evacuatlon drllls and two (2) Iockdown drllls meladedramengme
fifteen(15)-mandatory-drils-ineach-seheelyear. Evacuation drills shall be designed and
conducted for use when conditions outside the school building are safer than conditions inside
the
building. Lockdown drills shall be designed and conducted for use to protect school building
occupants from potential dangers in the building, and one shall be held in September and one in
January, and in conjunction with the local police whenever possible.

(b)(1) In colleges, universities, postsecondary institutions, and residence facilities in
public schools or private schools there shall be at least four (4) drills or rapid dismissals during
the academic year for each school building or residence facility, at least two (2) of which shall be
held between the months of September through December. The remaining two (2) drills shall be
held between the months of January through June. Any college, university, or postsecondary
institution that holds a summer session shall hold a drill or rapid dismissal during the first full
week of the summer session.

(2) At least one drill or rapid dismissal shall be obstructed so that at least one or more
exits or stairways in the school building or dormitory are blocked off or not used.
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(c) For purposes of this section "residence facility" means dormitory, fraternity, sorority,
or any other type of residence hall, whether on campus or off campus, owned or leased by a
college, university, postsecondary institutions, public schools, or private school with
accommodations for twenty (20) or more students.

(d) Notwithstanding other provisions of this section, fire drills shall be required in
colleges or universities only for buildings which are used for a residence facility.

(e) Neglect by any principal or any person in charge of any public or private school or
educational institution to comply with the provisions of this section shall be a misdemeanor
punishable by a fine not exceeding five hundred dollars ($500).

(f) Written reports, on forms supplied by the department of elementary and secondary
education, of each fire drill shall be completed immediately upon termination of every drill and
shall be available for review by the fire marshal, assistant deputy fire marshal, or local fire
authority. The fire marshal, assistant deputy fire marshal, or local fire authority may require that
a
fire drill be conducted in his or her presence.
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RI1 Gen Laws SECTION 16-21-5

8 16-21-5 Uniform fire code or drill tactics — Reports. — (a) It shall be the duty of
the department of elementary and secondary education or the office of higher
education, as appropriate, to formulate a uniform fire code or drill tactics to be used in
all schools in accordance with § 16-21-4 and to furnish a sufficient number of copies
for use in all schools together with forms for reporting to the fire department of the
city or town in which the schools are located and to the department or office. These
forms shall be furnished by the department or office to all schools and shall be
substantially as follows:

State of Rhode Island and Providence Plantations
Name of school
Principal or person in charge

day of time alarm a.m.

Datedrillisheld. . . . ... ... .. week. .. .. L sounded
......... p.m.

Time taken to empty building . . . . . . .. .. minutes. . . ... ... ...
seconds

Total time elapsed before school
workisresumed. . . ... .. .... minutes. . . . .. ... ... seconds
check

typeofdrill . . . ... ... one.......... obstructed . . . . ... ..
unobstructed

Signal used
Number of fire alarm button or station used
Name of person sounding alarm

Weather conditions
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Temperature
Remarks

(b) In the case of colleges, universities, and postsecondary institutions, these reports
shall remain on the premises available for review by fire officials.
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RI Gen Laws SECTION 16-21-23

Enacted 07/11/13

SECTION 1. Sections 16-21-23, 61-21-24, and 16-21-25 of the General Laws in Chapter
16-21 entitled “Health and Safety of Pupils” are hereby amended to read as follows:

16-21-23. School safety plans-School safety teams-and school crisis response teams-
Schoolsafetyplans - School safety teams, school crisis response teams, and school safety
assessments. -- (a) Each school district of each town, city, and regional school department shall
conduct a school safety assessment in conjunction with local police, fire, school safety team
pursuant to the provisions of this section 16-21-23 and any other expert said school department
deems necessary. The assessment shall examine the current status of each school building’s
safety
and shall be performed within thirty (30) days of passage of this act, and every three (3) years
thereafter. Assessments performed within a year of the date of passage of this act shall satisfy
this
requirement. All meetings regarding the school safety assessment are not subject to the open
meetings law pursuant to chapter 46 of title 42, and documents produced including, but not
limited to, meeting minutes and the school safety assessment are not subject to the access to
public records law pursuant to chapter 2 of title 38.

{a) (b) The school committee of each town, city, and regional school department shall
review and adopt in executive session a comprehensive school safety plan regarding crisis
intervention, emergency response, and management. The plan shall be developed by a school
safety team comprised of representatives of the school committee, representatives of student,
teacher, and parent organizations, school safety personnel, school administration, and members
of
local law enforcement, fire, and emergency personnel. Members of the school safety team shall
be appointed by the school committee and/or school superintendent of the town, city, or regional
school district. In creating the school safety plan, the school safety team(s) shall consult the
model school safety plan developed by the department of elementary and secondary education
pursuant to section 16-21-23.1.

b} (c) The school crisis response team shall be comprised of those selected school
personnel willing to serve as members of a psychological response team to address the
psychological and emotional needs of the school community-, and may seek mental health
resources from the department of elementary and secondary education. Members of the school
crisis response team may coordinate mental health services for those students and school
employees affected by acts of violence in the schools, using resources available through the
department of elementary and secondary education.
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RI Gen Laws SECTION 16-21-23.1

Enacted 07/11/13

16-21-23.1. Model school safety plans and checklists-Development and
dissemination. -- (a) It shall be the duty of the department of elementary and secondary
education to collaborate with the Rhode Island emergency management agency, state police, state
fire marshal, the department of behavioral health, developmental disabilities, and hospitals, and
other safety officials to develop a model school safety plan to be consulted by school safety teams
in accordance with section 16-21-23. This model plan shall be based on best practices in school
safety planning and the department of elementary and secondary education shall communicate the
plan electronically to all school committees and school safety teams in the state.

(b) It shall be the duty of the department of elementary and secondary education to
develop and disseminate school safety check lists that school districts can use on a reqular basis
and at least annually to assess the strengths and weaknesses of school safety in accordance with
section 16-21-24. The check lists shall incorporate best practices in school safety planning and
the department of elementary and secondary education shall communicate the plan electronically
to all school committees and school safety teams in the state.
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RI Gen Laws SECTION 16-21-24

Enacted 07/11/13

16-21-24. Requirements of school safety plans, school emergency response plans,

and school crisis response plans. — (a) School safety plans, as required by this chapter, shall
include-and address, but not to be limited to, prevention, mitigation, preparedness, response, and
recovery. The school safety plans shall include, at a minimum, the following policies and
procedures:
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fioation
(1) Appropriate prevention, mitigation, preparedness and intervention strategies which

are based on data to target priority needs and which make use of effective actions based on
currently accepted best practices and once developed, the appropriate parts of the state model
plan pursuant to general laws section 16-21-23.1 that include consistent, plain language and
terminology;

(2) Formalized collaborative arrangements with state and local law enforcement and fire
fighter officials, designed to ensure that school safety officers and other security personnel are
adequately trained, including being trained to de-escalate potentially violent situations, and are
effectively and fairly recruited:;

(3) Policies and procedures relating to school building security, including where
appropriate the use of school safety officers and/or security devices or procedures;

(4) Policies and procedures for annual school safety training and a review of the school
crisis response plan for staff and students;

(5) Protocols for school personnel and students responding to bomb threats, hostage-
takings, intrusions, and kidnappings that include consistent, plain language and terminology that
is recommended by the model plan pursuant to general laws section 16-21-23.1;

(6) Policies and procedures for responding to violence by students, teachers, other school
personnel as well as visitors to the school that include consistent, plain language and terminology
that is recommended by the model plan pursuant to general laws section 16-21-23.1;

(7) Policies and procedures for responding to acts of violence by students, teachers, other
school personnel and visitors to the school that include consistent, plain language and
terminology that is recommended by the model plan pursuant to general laws section 16-21-23.1;

(8) Policies and procedures for contacting appropriate law enforcement officials and
EMS/Fire, in the event of a violent incident and that include consistent, plain language and
terminology that is recommended by the model plan pursuant to general laws section 16-21-23.1;

(9) Policies and procedures for notification and activation of the school crisis response
team that include consistent, plain language and terminology that is recommended by the model
plan pursuant to general laws section 16-21-23.1;

(10) Policies and procedures for contacting parents, guardians, or persons in parental
relation to the students of the city, town, or region in the event of a violent incident;
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(11) Policies and procedures for the dissemination of informative materials regarding the
early detection of potentially violent behaviors, including, but not limited to, the identification of
family, community, and environmental factors, to teachers, administrators, school personnel,
persons in parental relation to students of the city, town, or region students and other persons
deemed appropriate to receive that information;

(12) Strategies for improving communication, including use of common, consistent plain
language by school district officials, school officials and emergency responders, among students
and between students and staff and reporting of potentially violent incidents, such as the
establishment of youth-run programs, peer mediation, conflict resolution, creating a forum or
designating a mentor for students concerned with bullying or violence, and establishing
anonymous reporting mechanisms for school violence;

(13) A description of the duties of hall monitors and any other school safety personnel,
including the school crisis response team, and the training requirements of all personnel acting in
a school security capacity and policies and procedures for students, personnel who are in the
hallway during a lockdown situation that include consistent language and terminology that is
recommended by the department of elementary and secondary education;

(14) Policies and procedures for providing notice of threats of violence or harm to the
student or school employee who is the subject of the threat. The policy shall define "threats of
violence or harm" to include violent actions and threats of violent actions either individually or
by
groups, but shall not include conduct or comments that a reasonable person would not seriously
consider to be a legitimate threat;

(15) Policies and procedures for disclosing information that is provided to the school
administrators about a student's conduct, including, but not limited to, the student's prior
disciplinary records, and history of violence, to classroom teachers, school staff, and school
security, if they have been determined by the principal to have a legitimate need for the
information in order to fulfill their professional responsibilities and for protecting such
information from any further disclosure; and

(16) Procedures for determining whether or not any threats or conduct established in the
policy may be grounds for discipline of the student. School districts, school committees, school
officials, and school employees providing notice in good faith as required and consistent with the
committee's policies adopted under this section are immune from any liability arising out of such
notification.

(b) School safety plans, as required by this chapter, shall further include school
emergency response plans specific to each school building contained within each city, town, or
regional school district:, and shall be developed and approved in consultation with local police
and fire. The state police shall provide consultation for those school districts that for whatever
reason may not have access to local police. School emergency response plans shall include, and
address, but not be limited to, the following elements:

(1) Policies and procedures for the safe evacuation of students, teachers, and other school
personnel as well as visitors to the school in the event of a serious violent incident or other
emergency, which shall include evacuation routes and shelter sites and procedures for addressing
medical needs, transportation, and emergency notification to persons in parental relation to a
student. For purposes of this subdivision, "serious violent incident™ means an incident of violent
criminal conduct that is, or appears to be, life threatening and warrants the evacuation of students
and/or staff;
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(2) Designation of an emergency response team comprised of school personnel, local law
enforcement officials, and representatives from local regional and/or state emergency response
agencies, other appropriate incident response teams including a school crisis response team, and
a
post-incident response team that includes appropriate school personnel, medical personnel,
mental health counselors, and others who can assist the school community in coping with the
aftermath of a violent incident;

(3) Procedures for assuring that crisis response and law enforcement officials have access
to floor plans, blueprints, schematics, or other maps of the school interior and school grounds,
and road maps of the immediate surrounding area;

(4) Establishment of internal and external communication systems in emergencies; that
include consistent, plain language and terminology that is recommended by the model plan
established pursuant to general laws section 16-21-23.1;

(5) Definition and formalization of the chain of command in a manner consistent with
the national interagency incident management system/incident command system;

(6) Procedures for review and the conduct of drills and other exercises to test components
of the emergency response plan;and, including use of checklists as described in section 16-21-
23.1;

(7) Policies and procedures created in conjunction with local or state police for securing
and restricting access to the crime scene in order to preserve evidence in cases of violent crimes
on school property:; and

(8) Policies and procedures for ensuring timely access to mental health services for those
students and school employees affected by a violent incident.
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RI Gen Laws SECTION 16-21-25
Enacted 07/11/13

16-21-25. Review-of school safety plans—Waiver—Review of school safety plans -
exemption from open meetings and public records requirements. --
(a) Each city, town, or regional department school safety plan and school emergency
response plans shall be reviewed on an annual basis by the school committee and updated as
appropriate annually. These reviews and updates shall be completed by November 1 of any given
year, and by December 31 of that year, the commissioner of elementary and secondary education
shall report to the speaker of the house, the president of the senate, and the governor that such
reviews or updates have been completed.
(b) ha commissioner-ofelementar\/a =YY ati and

Ho an-avatablefo nmentatleast-thirtv(30)-davspriorte 3 :
meetings of school safety teams shall eemphywith not be subject to and be exempt from the open
meetings law pursuant to chapter 46 of title 42-, and documents produced by the school safety
teams shall not be subject to the access to public records laws as set forth in chapter 2 of title 38.

SECTION 2. Chapter 16-21 of the General Laws entitled “Health and Safety of Pupils"
is hereby amended by adding thereto the following section:
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RI Gen Laws SECTION 16-21-33

8 16-21-33 Safe schools act. — (a) Definitions. As used in this chapter:

(1) "Bullying" means the use by one or more students of a written, verbal or electronic
expression or a physical act or gesture or any combination thereof directed at a student that:

(i) Causes physical or emotional harm to the student or damage to the student's property;

(ii) Places the student in reasonable fear of harm to himself/herself or of damage to his/her
property;

(ii1) Creates an intimidating, threatening, hostile, or abusive educational environment for the
student;

(iv) Infringes on the rights of the student to participate in school activities; or

(v) Materially and substantially disrupts the education process or the orderly operation of a
school. The expression, physical act or gesture may include, but is not limited to, an incident or
incidents that may be reasonably perceived as being motivated by characteristics such as race,
color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression or mental, physical, or sensory disability, intellectual ability or by any other
distinguishing characteristic.

(2) "Cyber-bullying™ means bullying through the use of technology or any electronic
communication, which shall include, but shall not be limited to, any transfer of signs, signals,
writing, images, sounds, data, texting or intelligence of any nature transmitted in whole or in part
by a wire, radio, electromagnetic, photo electronic or photo optical system, including, but not
limited to, electronic mail, Internet communications, instant messages or facsimile
communications. For purposes of this section, cyber-bullying shall also include:

(i) The creation of a web page or blog in which the creator assumes the identity of another
person;

(it) The knowing impersonation of another person as the author of posted content or messages;
or

(iii) The distribution by electronic means of a communication to more than one person or the
posting of materials on an electronic medium that may be accessed by one or more persons, if the
creation, impersonation, or distribution results in any of the conditions enumerated in clauses (i)
to (v) of the definition of bullying herein.

(3) "At school" means on school premises, at any school-sponsored activity or event whether
or not it is held on school premises, on a school-transportation vehicle, at an official school bus
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stop, using property or equipment provided by the school, or creates a material and substantial
disruption of the education process or the orderly operation of the school.
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RI Gen Laws SECTION 16-21-34

8 16-21-34 Statewide bullying policy implemented. — (a) The Rhode Island
department of education shall prescribe by regulation a statewide bullying policy,
ensuring a consistent and unified, statewide approach to the prohibition of bullying at
school. The statewide policy shall apply to all schools that are approved for the
purpose of § 16-9-1 and shall contain the following:

(1) Descriptions of and statements prohibiting bullying, cyber-bullying and
retaliation of school,

(2) Clear requirements and procedures for students, staff, parents, guardians and
others to report bullying or retaliation;

(3) A provision that reports of bullying or retaliation may be made anonymously;
provided, however, that no disciplinary action shall be taken against a student solely
on the basis of an anonymous report;

(4) Clear procedures for promptly responding to and investigating reports of
bullying or retaliation;

(5) The range of disciplinary actions that may be taken against a perpetrator for
bullying or retaliation; provided, however, that the disciplinary actions shall balance
the need for accountability with the need to teach appropriate behavior; and provided,
further:

(i) A parental engagement strategy; and

(if) A provision that states punishments for violations of the bullying policy shall be
determined by the school's appropriate authority; however, no student shall be
suspended from school unless it is deemed a necessary consequence of the violations;

(6) Clear procedures for restoring a sense of safety for a victim and assessing that
victim's needs for protection;

(7) Strategies for protecting from bullying or retaliation a person who reports
bullying, provides information during an investigation of bullying or witnesses or has
reliable information about an act of bullying;

(8) Procedures for promptly notifying the parents or guardians of a victim and a
perpetrator; provided, further, that the parents or guardians of a victim shall also be
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notified of the action taken to prevent any further acts of bullying or retaliation; and
provided, further, that the procedures shall provide for immediate notification of the
local law enforcement agency when criminal charges may be pursued against the
perpetrator;

(9) A provision that a student who knowingly makes a false accusation of bullying
or retaliation shall be subject to disciplinary action;

(10) A strategy for providing counseling or referral to appropriate services currently
being offered by schools or communities for perpetrators and victims and for
appropriate family members of said students. The plan shall afford all students the
same protection regardless of their status under the law;

(11) A provision that requires a principal or designee to be responsible for the
implementation and oversight of the bullying policy;

(12) Provisions for informing parents and guardians about the bullying policy of the
school district or school shall include, but not be limited to:

(i) A link to the policy prominently posted on the home page of the school district's
website and distributed annually to parents and guardians of students;

(if) A provision for notification, within twenty-four (24) hours, of the incident
report, to the parents or guardians of the victim of bullying and parents or guardians of
the alleged perpetrator of the bullying;

(13) A school employee, school volunteer, student, parent, legal guardian, or
relative caregiver who promptly reports, in good faith, an act of bullying to the
appropriate school official designated in the school's policy is immune from a cause of
action for damages arising from reporting bullying;

(14) This section does not prevent a victim from seeking redress under any other
available law, either civil or criminal. This section does not create or alter any tort
liability;

(15) Students shall be prohibited from accessing social networking sites at school,
except for educational or instructional purposes and with the prior approval from
school administration. Nothing in this act shall prohibit students from using school
department or school websites for educational purposes. School districts and schools
are encouraged to provide in-service training on Internet safety for students, faculty
and staff; and

Essential Plan Components: Appendices Page 202



(16) All school districts, charter schools, career and technical schools, approved
private day or residential schools and collaborative schools shall be subject to the
requirements of this section. School districts and schools must adopt the statewide
bullying policy promulgated pursuant to this section by June 30, 2012.
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RI1 Gen Laws SECTION 23-28.12-15

Enacted 07/15/13

held-during-the-months-of Septemberand-October- It shall be the duty of the principal or other
person in charge of every public school or private school, college, university, or postsecondary
institution or educational institution within the state, having more than twenty-five (25) pupils, to
instruct and train the pupils by means of drills, so that they may, in a sudden emergency, be able
to leave school buildings and dormitories in the shortest possible time and without confusion or
panic. Notwithstanding other provisions of this section, in all schools or buildings used for
educational purposes through the twelfth (12th) grade by six (6) or more persons for four (4) or
more hours per day or more than twelve (12) hours per week, there shall be not less than one
emergency egress drill conducted every month the facility is in session with all occupants of the
building participating in said drill. One additional emergency egress drill shall be conducted in
buildings that are not open on a year-round basis within the first (1st) thirty (30) days of
operation.
At least one out of every four (4) emergency eqgress drills or rapid dismissals shall be obstructed
by means of which at least one or more exits and stairways in the school building are blocked off
or not used. In addition, there shall be two (2) evacuation drills and two (2) lockdown drills.
Evacuation drills shall be designed and conducted for use when conditions outside the school
building are safer than conditions inside the building. Lockdown drills shall be designed and
conducted for use to protect school building occupants from potential dangers in the building,
and
one shall be held in September and one in January, and in conjunction with the local police
whenever possible.

(b)(2) In colleges, universities, postsecondary institutions, and residence facilities in
public schools or private schools there shall be at least four (4) drills or rapid dismissals during
the academic year for each school building or residence facility, at least two (2) of which shall be
held between the months of September through December. The remaining two (2) drills shall be
held between the months of January through June. Any college, university, or postsecondary
institution that holds a summer session shall hold a drill or rapid dismissal during the first (1st)
full week of the summer session.

(2) At least one drill or rapid dismissal shall be obstructed so that at least one or more
exits or stairways in the school building or dormitory are blocked off or not used.

(c) For purposes of this section, "residence facility" means a dormitory, fraternity,
sorority, or any other type of residence hall, whether on campus or off campus, owned or leased
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by a college, university, postsecondary institution, public school, or private school with
accommodations for twenty (20) or more students.

(d) Notwithstanding other provisions of this section, fire drills shall be required in
colleges or universities only for buildings which are used as a residence facility.

{b)(e) Neglect by any principal or any person in charge of any public or private school or
educational institution to comply with the provisions of this section shall be a misdemeanor
punishable by a fine not exceeding fifty dollars ($50.00).

(f) Written reports, on forms supplied by the department of elementary and secondary
education, of each fire drill shall be completed immediately upon termination of every drill and
shall be available for review by the fire marshal, assistant deputy fire marshal, or local fire
authority. The fire marshal, assistant deputy fire marshal, or local fire authority may require that
a
fire drill be conducted in his or her presence.
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RI Gen Laws SECTION 23-28.12-36

Enacted 07/15/13

23 28 12 36. Fire alarm svstems -- Fire drills -- Penaltles -- (a) Hsh&“—bemedu%ye#

the prlncmal or other person in charqe of every public school or prlvate school, college,
university, or postsecondary institutions or educational institution within the state, having more
than twenty-five (25) pupils, to instruct and train the pupils by means of drills, so that they may in
a sudden emergency be able to leave school buildings and dormitories in the shortest possible
time and without confusion or panic. Notwithstanding other provisions of this section, in all
schools or buildings used for educational purposes through the twelfth (12th) grade by six (6) or
more persons for four (4) or more hours per day or more than twelve (12) hours per week, there
shall be not less than one emergency egress drill conducted every month the facility is in session
with all occupants of the building participating in said drill. One additional emergency egress drill
shall be conducted in buildings that are not open on a year-round basis within the first (1st) thirty
(30) days of operation. At least one out of every four (4) emergency egress drills or rapid
dismissals shall be obstructed by means of which at least one or more exits and stairways in the
school building are blocked off or not used. In addition, there shall be two (2) evacuation drills
and two (2) lockdown drills. Evacuation drills shall be designed and conducted for use when
conditions outside the school building are safer than conditions inside the building. Lockdown
drills shall be designed and conducted for use to protect school building occupants from potential
dangers in the building, and one shall be held in September and one in January, and in
conjunction with the local police whenever possible.

(b)(1) In colleges, universities, postsecondary institutions, and residence facilities in
public schools or private schools there shall be at least four (4) drills or rapid dismissals during
the academic year for each school building or residence facility, at least two (2) of which shall be
held between the months of September through December. The remaining two (2) drills shall be
held between the months of January through June. Any college, university, or postsecondary
institution that holds a summer session shall hold a drill or rapid dismissal during the first (1st)
full week of the summer session.

(2) At least one drill or rapid dismissal shall be obstructed so that at least one or more
exits or stairways in the school building or dormitory are blocked off or not used.

(c) For purposes of this section, "residence facility”" means a dormitory, fraternity,
sorority, or any other type of residence hall, whether on campus or off campus, owned or leased
by a college, university, postsecondary institution, public school, or private school with
accommodations for twenty (20) or more students.

(d) Notwithstanding other provisions of this section, fire drills shall be required in
colleges or universities only for buildings which are used as a residence facility.

{b)(e) Neglect by any principal or any person in charge of any public or private school or
education institution to comply with the provisions of this section shall be a misdemeanor
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punishable by a fine of not exceeding fifty dollars ($50.00).

fe}(f) Written reports, on forms supplied by the department of elementary and secondary
education, of each fire drill shall be completed immediately upon termination of every drill and
shall be available for review by the fire marshal, assistant deputy fire marshal, or local fire
authority. The fire marshal, assistant deputy fire marshal, or local fire authority may require that a
fire drill be conducted in his or her presence.

Essential Plan Components: Appendices Page 207



RI Gen Laws SECTION 30-15-12

8 30-15-12 Local emergency management. — (a) Each city and town of the state
shall establish through local ordinance a comparable agency, headed by a director,
similar to the state-wide disaster agency, with powers and duties within their
respective jurisdictions similar to those of the agency. This agency shall be known as
the "(here insert the name of the city or town) emergency management agency". Local
agencies shall cooperate with and assist the agency and shall perform such services as
may be requested by it. Local agencies may act jointly with other such agencies.

(b) The chief executive officer of each city or town has powers and duties with
respect to emergency management within their city or town similar to those of the
governor on the state level, not inconsistent with other provisions of law.

RI1 Gen Laws SECTION 30-15-13

8 30-15-13 Local disaster emergencies. — (a) A local disaster emergency may be
declared only by the principal executive officer of a political subdivision. It shall not
be continued or renewed for a period in excess of seven (7) days except by or with the
consent of the governing board of the political subdivision. Any order or proclamation
declaring, continuing, or terminating a local disaster emergency shall be given prompt
and general publicity and shall be filed promptly with the city or town clerk.

(b) The effect of a declaration of a local disaster emergency is to activate the
mitigation response and recovery aspects of any and all applicable local disaster
emergency plans and to authorize the furnishing of aid and assistance thereunder.
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APPENDIX B SAMPLE AGREEMENTS

CONTENTS PAGES

School Partnership AQreEmMENT ... 210
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School Partnership Agreement

Name and location of host school:

Principal of host school:

Contact Numbers:

Assistant Principal:

Contact Numbers:

Location within the school where students will be sheltered:

If Emergency Toolkit is stored at host school, location of kit:

Crisis Response Team Member responsible for coordinating evacuation to host school:
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APPENDIX C CHECKLISTS

CONTENTS PAGES
Example Annual Emergency Review Checklist ..........ccccooiiiiiiiiiiiiii e 212
School Administrator's Emergency Planning Checklist ..., 214
School Safety/Hazard Assessment CheckliSt ........cccoooiiiiiiiiiiiiiii e, 218
Classroom Safety/Hazard Assessment CheckIist ...........cooooviiiiiiiiiiiiiici e, 226
Evacuation Routes Hazard CheckKIiSt ... 227
Drill/Exercise Planning CheckKIiSt ..........oooiiiiiii e 229
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EXAMPLE ANNUAL EMERGENCY REVIEW CHECKLIST

School

Date

Summer

Summer

Summer

Summer

Summer

Summer

August

August

August

August

September

Activity
Review School Safety Plan

School facilities walk-thru with public
safety

Grounds access/egress and hazard
assessment and mitigation

Inventory/restock emergency supplies

Review/update vendor contracts to
support response and recovery efforts

Test communication equipment

Assess training needs (see “Other”,
below) and schedule workshops

Review evacuation/alternate
evacuation routes

Update bus routes to identify potential
hazards

Survey special staff skills
Survey staff dismissal priorities

Update staff and emergency phone
numbers and resources

Assign school staff to Incident
Command System (ICS) functions

Distribute maps, emergency contact
info to local public safety agency

School Year

Responsible
Person

Date
Completed
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September

September

September

October

Winter

Spring

Other
Trainings

Lockdown Dirill

Staff orientation of School Safety
Plan, emergency response actions,

policies and performance
expectations

Parent orientation/information on
School Safety Plan

Evacuation drill

Staff tabletop exercise

Student drill (lockdown, evacuation...)

Special ICS functions for staff
(damage assessment, search and
rescue, SCRT)

CPR — every other year
Basic First Aid — every other year
NIMS 1S-100.SCa for new staff

Prepared By

Date
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SCHOOL ADMINISTRATOR’S EMERGENCY PLANNING CHECKLIST - 1

S3A
ON
ssaoo0.d uj|

PREPAREDNESS

Are you and your staff aware that public employees may be asked
to take on Emergency Support Functions, and what this entails?

Does your school have a disaster plan and is it updated regularly?

Have you identified a team of leaders in your school community
who will assist in your emergency planning efforts?

Are you, your teachers and your staff aware of what roles and
responsibilities they have under the plan?

Does your plan incorporate the principles of NIMS (National
Incident Management System) as required?

Is your staff trained to perform the responsibilities under NIMS?

Have you had drills and exercises that involve the performance of
NIMS duties?

Have you conducted an inventory of the kinds of skills or needs of
your staff?

Have you trained your staff in CPR, basic First Aid, SCRT (School
Crisis Response Team), damage assessment and search and
rescue?

Does your staff know the location and have maps of the facility
showing the main gas, electricity and water shut-off valves?

Have you made a list and map of the locations of first aid and
emergency supplies and made sure the items are restocked on a
regular basis?

Does your site have sufficient supplies (water, food, blankets) to
handle emergency situations that may last up to three days?

Is everyone aware of primary evacuation routes and alternate
routes? Do your drills include using alternative routes?

Have bookshelves, file cabinets, free-standing bookcases,
aquariums, etc. been bolted to the wall or arranged to support
each other?
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SCHOOL ADMINISTRATOR’S EMERGENCY PLANNING CHECKLIST - 2

S3A
ON
ssao0.d u|

MITIGATION

Have heavy items been removed from the tops of bookshelves and
cabinets?

Have windows in classrooms and other campus buildings been
equipped with safety glass or covered with protective film?

Are partitions, suspended ceilings, overhead lights and air ducts
secured to the structure of the building?

Are televisions mounted and secured properly in classrooms?

Have you evaluated exits in classrooms, multipurpose rooms and
offices to ensure they will remain clear for evacuation routes in an
emergency?

Have inventories been made of hazardous materials throughout your
schools and facilities?

Are hazardous materials identified, separated and stored properly?

Are there any programs established between the district, agencies
and community groups that discuss the school district’s policies
regarding student release and retention and the development of
family preparedness plans?

How and where are you storing vital data, plans and records? Do
you have duplicate copies of important documents stored in an off-
site location?
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SCHOOL ADMINISTRATOR’S EMERGENCY PLANNING CHECKLIST - 3

EMERGENCY RESPONSE

S3dA
ON
ssao0ud u|

Does your district have a policy requiring the use of NIMS?

Has your administration clearly communicated policy and performance
expectation to all staff?

Has your district incorporated the principles of NIMS in its plan,
emergency response procedures and training materials?

Are the school site plans coordinated with the district’s plan?

Has your staff been trained in NIMS and do they understand the basic
principles as required?

Has your staff been trained in how to perform any functions to which
they may be assigned during a declared disaster?

Does your school district have an arrangement with structural
engineers who will report to the campus directly after a disaster to
evaluate the facilities?

Do you have arrangements in place with local vendors to provide
services, fuel for generators, and materials to support recovery efforts?

Have you identified an evacuation site? Is there an alternate location if
your original site is not useable?

Have you determined how to transport students to an alternate
location if necessary?

Do you know if your school has been designated as a potential mass
care shelter? Do you have the Memorandum of Understanding with
public health agencies or with the American Red Cross?

Do you know what to do with seriously injured students?

Does your school have clearly established student tracking
procedures?

Have you developed emergency sanitation procedures?

Have you determined who will serve as the Public Information
Officer to provide information to the media after a disaster, and is
that person properly trained in accordance with NIMS?

Have you identified personnel who can translate information to
non-English speaking parents or guardians?

Has a central Emergency Operations Center (EOC), “command
post” or other central planning area been identified?

Has the EOC been equipped with maps of the campus, facilities and
hazards in the area, a student roster for the current year, first aid
supplies and other tools necessary to manage the emergency
response after a disaster?

Does your campus have an internal communication system such as
walkie talkies, bullhorn and/or public address system?
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SCHOOL ADMINISTRATOR’S EMERGENCY PLANNING CHECKLIST - 4

RECOVERY

The following items are usually district-level responsibilities. An
individual campus site might want to check with its district to
determine the procedures that will be followed or develop a campus
plan.

S3dA
ON
ssao0ud U]

Have you Identified record keeping requirements and sources of
financial aid for disaster relief?

Is someone designated to determine if buildings are safe after an
event?

Do you have an established absentee policy for staff and students after
a disaster?

Do you have an established agreement with mental health
professionals to provide counseling to students and their families after
the disaster?

Are there established alternative teaching methods for students
unable to return immediately to classes: correspondence classes,
tele-teaching, group tutoring, on-line teaching, etc?

Is there a plan for conducting classes if some of the school facilities are
damaged — half-day sessions, alternative sites, portable classrooms?

Are you familiar with the procedures involved, and forms used in
claiming disaster assistance from the state and federal governments?
Work with your local or state emergency services professionals to
maximize your cost-recovery abilities.
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**This Assessment is a sample. The assessment for submission in 2016 will be

finalized and distributed by the beginning of the 2014-2015 School year.**

SCcHOOL SAFETY/HAZARD ASSESSMENT CHECKLIST - 1

School

SCHOOL EXTERIOR AND PLAY AREAS

=

School grounds are fenced.

YE
S

[\
O

School Year

RECOMMENDATIONS

2. Signs posted for visitors to report to office and
sign-in

3. Restricted areas are clearly marked

4. Shrubs and foliage are trimmed for good line
of sight.

5. Bus loading and drop-off zones are clearly
identified.

6. Access to bus loading area is restricted to
other vehicles during loading/unloading.

7. Staff is assigned to bus loading/ drop-off
areas.

8. There is a maintenance schedule for:

a. Outside lights

b. Locks/hardware

c. Storage sheds

d. Windows

e. Other exterior buildings

9. Parent drop-off and pick-up area is clearly
defined.

10. Lighting around the building is adequate.

11.Lighting is provided at entrances and other
possible access points.

12.Directional lights are aimed at the building.

13.The school ground is free from trash or debris.

14.The school is free of graffiti.

15.Play areas are fenced.

16.Playground equipment has tamper-proof
fasteners.

17.Visual surveillance of bicycle racks is
possible.

18.Visual surveillance of parking lots is possible.

19.Parking lot is lighted properly; all lights are
functioning.
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20.Parking stickers are issued for assigned
parking areas.

21.Ground floor windows have no broken panes.

22.Locking window hardware is in working order.

23.Basement windows are protected with grill or
cover.

24.Doors are locked when classrooms are
vacant.

25.High-risk areas are protected by security
locks.

a. Main Office

. Cafeteria

. Computer Lab

. Industrial Arts rooms

Nurse’s Office

. Boiler Room

. Electrical Rooms

Phone line access closet

b
c
d
e. Science Labs
f.
g
h
i.
J.

Emergency cache storage facility

k. Other (describe)

26.Unused areas of the school can be closed off
during after-school activities

27.Restricted areas are properly identified.

28.School has written regulations restricting
students’ and visitors’ access to buildings and
grounds.

29. Other (describe)

30. Other (describe)
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SCcHOOL SAFETY/HAZARD ASSESSMENT CHECKLIST - 2

School School Year

SCHOOL INTERIOR YE | N RECOMMENDATIONS
S O

=

School has a central alarm system.

N

The entrance is visible from the main office.

3. The entrance for visitors is clearly marked and
designated.

4. Multiple entries to the building are controlled
and supervised.

5. Administrative staff maintains a highly visible
profile.

6. Visitors are required to sign-in

7. Visitors are issued |.D. badges or passes

8. Proper identification is required of vendors,
repairmen

9. All staff (full-time, part-time and bus drivers)
are issued an ID card that is worn in a visible
manner

10.The following areas are properly lighted:

a. Hallways

b. Bathrooms

c. Stairwells

11.Hallways and bathrooms are supervised by
staff.

12.Bathroom walls are free of graffiti.

13.Doors accessing internal courtyards are
securely locked from the inside.

14.Exit signs are clearly visible and pointing in
the correct direction.

15.Computers are plugged into protected circuit
breakers; plugs are not daisy-chained.

16.Access to electrical panels is restricted.

17.Mechanical rooms and other hazardous areas
are kept locked using key-only access locking
system.

18.School files and records are maintained in
locked, vandal-proof, fireproof containers or
vaults.

19. School maintains a record of all maintenance
on doors, windows, lockers and other areas of
the site.
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20. Students are restricted from entering vacant
classrooms alone.

21.Friends, relatives and non-custodial parents
are required to have written permission to pick
up a student from school.

22.Students are required to have written
permission to leave school during school
hours.
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SCcHoOOL SAFETY/HAZARD ASSESSMENT CHECKLIST - 3

23.There are written regulations regarding
access and control of school personnel using
the building after hours.

24.Faculty members are required to lock
classrooms upon leaving.

25.A person is designated to perform the
following security checks at the end of the
day:

a. All classrooms are locked.

b. All restrooms are empty.

c. All locker rooms are empty.

d. All exterior entrances are locked.

e. All night lights are working.

f. The alarm system is set.

27.The telephone numbers of the principal and/or
other assigned contact people are provided to
the local police department and fire
department in the event of a suspicious or
emergency situation

28.Law enforcement personnel monitor school
grounds after school hours.

29. All school equipment is permanently marked
with an identification number.

30.An up-to-date inventory is maintained for all
expendable school supplies.

31.School storage is available for valuable items:
a. During school hours
b. After school

32.The school has a policy for handling cash
received.

33.The school has regular maintenance and/or
testing of the security alarm system at least
annually.

34.Classrooms are numbered.

35.Classroom locks can be operational from the
inside.

36.The public address system works properly.

a. It can be accessed from several areas at
school.

b. It can be heard and understood outside.

37.Convex mirrors are used to see around
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hallway corners.

38. Communication means used during
emergencies (Check all that apply)

a. Two-way radios

b. Cell phones

c. Pagers

d. Other (describe)

39.There is two-way communication between the
office and:

a. Classrooms

. Duty stations

b
c. Portable classrooms
d. Staff outside the building

e. Bus drivers

f. Maintenance personnel

g. Other (describe)

40.A control system is in place to track keys and
duplicates.

41.0Other (describe)

42.0ther (describe)
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SCHOOL SAFETY/HAZARD ASSESSMENT CHECKLIST -4

SCHOOL POLICY DEVELOPMENT and YES NO | RECOMMENDATIONS
ENFORCEMENT

1. School Conduct Policy is reviewed and
updated annually

2. A visitor screening policy is in effect.

3. The school has a Crisis Management Plan in
effect that is reviewed and updated annually.

4. A chain-of-command has been established for
the school when the principal and/or other
administrators are away from the building.

5. The school has implemented proactive
security measures on campus, at school-
sponsored events and on all school property
(including school buses).

6. Disciplinary consequences for infractions of
the Code of Conduct are fairly and
consistently enforced.

7. Parents are an integral part of student
discipline procedures and actions.

8. Parents are an integral part of the school’s
safety planning and policy implementation.

9. The school provides a system for anonymous
reporting of problems or incidents by staff and
students.

10. Specific policies and/or procedures are in
place that detail staff responsibilities for
monitoring and supervising students outside
the classroom (e.g., hallways, cafeteria,
restrooms)

11.School has implemented a proactive policy
regarding parental actions during sporting
events

12.Other (describe)

13. Other (describe)
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SCHOOL SAFETY/HAZARD ASSESSMENT CHECKLIST -5

DATA COLLECTION PROCEDURES YES NO RECOMMENDATIONS

1. All violations of state and federal law are
reported to law enforcement.

2. A reporting procedure for disruptive and
violent incidents on campus has been
established.

3. Records of data have been established to
identify and analyze recurring problems.

4. Accident reports are filed when a student a
student is injured on school property or during
school-related activities

5. The incident reporting system is reviewed and
updated annually.

6. Other (describe)

7. Other (describe)

INTERVENTION AND PREVENTION PLAN YES NO RECOMMENDATIONS

Prepared By Date Prepared

* School Safety/Hazard Assessment Checklist adapted from work by the Virginia State Education
Department and modified by the New York State Police as a resource for school administrators.
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CLASSROOM SAFETY/HAZARD ASSESSMENT CHECKLIST

School

Room No.

YES | NO | UNKNOWN

NOT
APPLICABLE

Are freestanding cabinets, bookcases, and wall
shelves secured to a structural support?

Are heavy objects removed from high shelves?
(High shelves are shelves above the heads of
seated students/teachers desk.)

Are aquariums and other potentially hazardous
displays located away from seating areas?

Are A.V. equipment and computers securely
attached to a portable (rolling) cart with lockable
wheels?

Is the T.V. monitor securely fastened to a
securely fastened platform and/or cart?

Is the classroom piano secured against rolling
during an earthquake?

Are wall-mounted clocks, maps, fire
extinguishers, etc., secured against falling?

Are hanging plants secured to prevent them from
swinging free or breaking windows during an
earthquake?

Is lab equipment secure to prevent movement?

Are chemicals stored in low, closed cabinets to
prevent spillage?

Has an inventory of the chemicals been
prepared?

Are computers, printers and other heavy
equipment secured to prevent movement?

Are animal cages secured to prevent movement?

Are objects around doors secured so as not to fall
and block egress?

Prepared By

Date Prepared
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EVACUATION ROUTES HAZARD CHECKLIST

School

School Year

YES

NO

LOCATION

Is any maintenance and/or repair being done that
places construction obstacles in normal
evacuation routes?

Do hallways and/or doors contain glass panels?

Are these panels of safety (tempered) glass?

Do lockers, bookshelves and other storage units
line
hallways?

Is lighting dependent on electricity rather than

sunlight?

Do building exit routes pass through arcades,
canopies or porch-like structures?

Do building exit routes pass over bridges or near
streams, rivers, canals, shorelines, seasonal
wetlands or other bodies of water?

Are clay or slate tiles on roofs of school buildings?

Is building faced with parapets, balconies or

cornices?

Are gas, sewer and power lines near outdoor
assembly
areas?
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Note: (1) This form is to be completed each school year prior to return of teachers and
staff.
(2) Results of this assessment may require:
= memo to staff alerting them to temporary changes in normal
evacuation routes;

= completion of a Hazardous Report Form included in the
Emergency Management Plan Appendices.

Prepared By Date Prepared
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DRILL/EXERCISE PLANNING CHECKLIST

School

Date

DONE

DATE COMMENTS

ASSESS TRAINING NEEDS

Analyze the threats and hazards

What are the highest priority natural, technological or
man-made hazards of the school?

What physical or geographical components of the
school are most vulnerable to these threats?

What functions are in most need of
rehearsal?

o Evacuation o Lockdown

o Communications o Medical/.First Aid
o Coordination and Control o Incident Command
o External Agency Interaction o Search and Rescue

o Student Release

o Personnel Mgmt

o Resource Mgmt/Supplies Distribution
o Other

DEFINE THE SCOPE

Determine the suitable exercise types

o Orientation Seminar o Drill o Table

top

o Functional o Full-scale

Prepare pre-exercise notification

Obtain support of superintendent, staff and
parents

Coordinate with participating agencies

o Police o Fire Department

o Emergency Medical Services o School Resource Officer
o State Agencies o Volunteer Organizations
o Other

o Public Works
o Hospital
o Local Authorities./Town Manager

Develop planning milestones

Coordinate orientations and/or training

DEFINE EXERCISE OBJECTIVES

Write statement of purpose

Compose exercise narrative/scenario

Identify expected actions

WRITE MAJOR AND DETAILED EVENTS

Plan exercise enhancements — props,
maps, color cards, computers, radios, press
releases

Identify an evaluation team to determine
how actions will be monitored and
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measured against plans and procedures

Prepare evaluation plan and checklists

Conduct pre-exercise briefings

POST-EXERCISE ACTIONS

Conduct post-exercise review with staff and
other participants

Prepare After-Action Report

Identify post-exercise mitigation activities

Identify additional training/drills
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EMERGENCY OPERATIONS CENTER: District Office

At the school district level, the superintendent or designee assumes management
responsibility as the EOC Director and activates others as needed. District office
personnel transition from their daily jobs to assigned emergency functions. The EOC is
flexible in size and scope. Depending upon the magnitude of the emergency, the EOC
can expand or contract as needed. Each section chief is responsible for any unit that is
not assigned, and the EOC Director is responsible for any section that is not assigned.

‘ Role, Responsibility

MANAGEMENT: . Provides overall direction and coordination among school sites; determines
EOC Director | EOC staffing level; communicates with local jurisdiction .
Safety Officer | Ensures activities are conducted in safe manner; assures safety of all

personnel (students, staff, volunteers and responders.

Public Information Officer
(PI1O)

Media liaison and official spokesperson for the district; coordinates
information for parent community; monitors news broadcasts.

Agency Liaison

Assists in coordinating outside agencies that provide services or resources
in support of overall incident response.

OPERATIONS: ] Analyze school staffing to develop a Student Accounting and Release Plan
Student Accounting | (accounting from individual teachers to Student Accounting and Release to
and Release | Command Post); implement plan in an emergency; document activities
Coordinates security needs for the district; works with local and county public
Security/Safety safety officials.

Facilities Management

Assesses safety and integrity of buildings; arranges site repairs and debris
removal; restores utilities; coordinates use of school facilities.

Shelter and Care

Coordinates shelter, food and water needs for students and staff throughout
district.

Medical

Determines medical and mental health impact on the school population;
ensures medical updates and inquiries are provided to PIO

Staff Services

Accounts for all district office staff; provides safety services (search and rescue,
medical), care and shelter for district office staff.

PLANNING: ; ; Processes and organizes all incident information; maintains EOC status boards
Situation | and map of district.
Documentation | Collects and archives all incident documents.
Resources | Tracks equipment and personnel assigned to the incident, including volunteers.

Recovery Planning

Identifies short ad long term assistance needed to restore learning
environment; supervises recovery operations until EOC is deactivated.

Demobilization

Coordinates release of assigned resources and deactivation of EOC.

LOGISTICS: ) _ Procures supplies (including equipment, food and water) and personnel
Supplies/Staffing | resources, as needed; registers and assigns volunteers.

Transportation Arranges for transportation for staff, students and supplies, as needed.

Communications/ | Maintains log of incoming/outgoing communication; provides services to

IT Support

support all information technology functions.

FINANCE/ADMINISTRATI
ON:

Purchasing/Accounts
Payable

Supports Logistics in making purchases and paying vendors; manages
vendor contracts.

Personnel Accounting

Maintains time logs for all staff; collects travel expense claims
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Recordkeeping Tracks EOC and site expenses; provides cost estimates, analysis and
recommendations for cost savings

Compensation & Claims | Processes compensation/injury claims related to emergency response at all
sides, including reimbursement from outside agencies.
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DISTRICT EMERGENCY OPERATIONS CENTER (EOC): FUNCTIONAL REFERENCE MODEL

This chart shows: a Three—ewe] management ongantmbon for & school
disirict Emergency Opsraiions Cenber. St ench function a= the imckdent
Pequin=s o e el peeded 10 moke sk, One pErson Can peiorm
rultiple functions within Fe e sechion,

MCOE BOC.
I 1
Public Information Officer Safety Officer Liaison
Meda lalson; ofdal spokesperson Ensures acihvwbes ane conduched in Amsighs In oulside
For the disfrict; mondnates. safe marrer; asoues safeby of apendes Fat povide serdoes or
Inforration for parent communiiy; persomnne] (students, s&aiT, volumisers resounTes o support the overall
monitons news roadoasts. and responders). Incident.
OPERATIONS PLANMNING N LOGISTICS Y (FINANCE/ADMINIS TRATION
Supports on-sosre response at sohool Collects, avaluaies and documents Provides senioss, personne] and Provides firancial racking,
shes, deveiops EOC Action Plan with EOC Information about Inddent and FresowCe suppdl=s Im suppeort of Inchdernd rocurerment oost anaiysls. and claims
Direcior; mondinaies Afer Action Report simius at all sfies; coordinabes FecoveETy ne=sporse ot al shes. management for all shes.
with secion chiefs. ng.
- - Y, I
#
-~ ~ ™ ” — o’ " ™ ") r -
SecuritylSafety Situation Documentation pplies Personnel Accounting
Coominates securty nesds for Processes and organizes all iIncident Coliects and amhives al Incident Agsesses supply states ot al siies; Maintains tme logs for all s,
disirict; works with iocal and oty | information; maintains EOC status. documents. procures supples (Including Ll collects ravel sxpense dakms.
pubiic safety officiais boarts and map of district. equiprent, Tood and wabsr), &s
eeded.
N > N v e 7 . & e v
E— Yy T a = ' oy = _
Facilities i Resources Plamming Staffing Pu nts Payable
Armmorms by ared ITisgriy of Tracks al Incoming and It Short amd lorg-term Provides personnel nEsoumes 3 Supports Logistics in making
bubdirgs; arranges she repairs and e perzornel assigned Bo the cident, asskhanoe nesded bo resione eaming requested; denifles, regiskers and pd pUChiasEs amd paying vendors
diebiris rermoval; resiores ullBes; wolunbess emvironment; supsndses recowery assigrs. maintsin: record of purcieses;
coordinates use of school tacibes. operabions untll E0C s deactvated. manapes wendol Conracs
. L. \, o b , N ,
- ~ - . ™ - ™ I . =
Shelter and Care Demobilization Trans Accounting'Recordkeeping
Coordinates. shefier, Tood and walesr Coondinates rejesse of assigned Muranpes for transporation Sor st Tracks ECC and site
nesds for Siaf and students fr— respurres. and deactvaton of inddent | and shudents, as mesdedl e prordices oSt estirakes, analysis and
Hhroughout disirict. response= at al siies and the ECC recommerdations. for cost savings.
e ., , b , N ,
i ™ : " P— ) ’ - —,
Medical Staff Services Communications/T Support Compensation and Claims
Det=miees medical and menal Accounts for all dsind oo sias Maintains log of Infoming/ouigoing P X ¥ dalms
heal® Impact on the school provides. safsty services (search! ComEn provides serdoes o el reiated 0 amEnpECy Mesporse ot il
populabon; ensures medical Inquiries rescue, medoal) care amd shefber for support all information skes, induding reimibursement
:ﬁm“mhhmg Ll_-*tt-l.u:ﬂﬂ. ILru:lm: gy E.ﬂd.-m-:l:l J

Mational Incident Management System (NIMS)
Marin County Office of Education
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District Emergency Operations Center (EOC) Functional Reference Template

This Chewtt shows a Hree-ieve] Mansgement organizaion for 8 sohwool distict Ermerpency
Cperafons Cenier.  Sia® sach findion as the incident reguires o ihe level nesded o
make § work. Ome person can perform muitiple funcions. wiihin the same secion.

EOC DIRECTOR

| |
Public Information Officer

Agency Liaison
1. 1.
2
1 | - 1
OPFERATIONS i LOGISTICS 3 FINANCE/ADMINISTRATHON
1. 1. 1. 1
2. w. L 2. 2
e r %, r
d | —
i SecuritylSafety ) i Situation ) - Documentation il Supplies ™ " Personnel Accounting 3
1 1 1 R 1.
2 j— 2 l o = u 2
% " h r . L " “ A
' ™) ” , - z - ™y ’ 1
Facilities Management Resources Recovery Planning Staffing Purchasing/Accounts Payabla
1. 1. 1. 1. 1.
2 2. mukE 2 2.
", A \ A . e -’ 5 A
- D bili .
i Shelter and Care 1 1 ! i Transportation h rhmmmﬁiyﬂemcleepim-‘
1 n o [ 11 [11.
2 = 2. 2.
. J - \ L RN y
i Medical "" ( Sitaff Services CommunicationT Support] | { Compensation and Claims
1. 1. 1. 1.
2 2. 2. 2.
. 7 L . v . "

Mational Incident Management System [(NIMS)
The first name Iin I:I'le-hmrepreserrt:ﬁme primary responsibie person;

the second name denotes the backup.
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INCIDENT COMMAND SYSTEM: School Site

At the school level, the school principal or designee assumes management responsibility
as the Incident Commander and activates others as needed. School personnel transition
from their daily jobs to assigned emergency functions. The ICS is flexible in size and
scope, depending upon the magnitude of the emergency. For a small incident, the
principal may perform all roles of the ICS structure. The Incident Commander is
responsible for any section that is not assigned. Each section chief is responsible for any

unit that is not assigned.

Title Role, Responsibility

Responsible for development of school’s plan and overall management of

MANAGEMENT:
Incident Commander

emergency situation; establishes/manages Command Post; activates ICS;
determine strategies to implement protocols and adapt as needed.

Safety/Security

Monitors safety conditions of an emergency situation and develops
measures for ensuring the safety of building occupants (students, staff,
volunteers, responders).

Public Information
Media Liaison

Spokesperson for the incident; prepares media releases; establishes
“‘media center” near Command Post; coordinates information with Incident
Commander for parent community.

Liaison to Outside Agencies

Develops working knowledge of local/regional agencies; serves as the on-
scene contact for outside agencies assigned to an incident; assists in
accessing services when the need arises.

OPERATIONS:
Search and Rescue

Searches facility for injured and missing students and staff; conducts initial
damage assessment; provides light fire suppression.

Coordinates security needs; establishes traffic and crowd control; restores

Security/Traffic utilities; secures perimeter and isolates fire/HazMat.
Provides triage and medical care with staff trained in first aid and CPR;
First Aid | oversees care given to the injured; distributes medical supplies (latex

gloves, bandages, etc.); establishes morgue, if needed.

Evacuation/
Shelter and Care

Provides accounting and long-term care for all students until reunited with
parents/caretakers; manages food and sanitation needs of students.

Student Release

Provides for systematic and efficient reunification of students with
parents/caretakers; maintains records of student release.

Crisis Intervention

Provides onside counseling and intervention; determines need for outside
mental health support; accesses local/regional providers for ongoing crisis
counseling for students, staff, parents, as needed.

PLANNING: Evaluates incident information and maintains ICS status boards; collects and
Situation Analysis archives all incident documents; tracks equipment and personnel assigned to
Documentation the incident; checks in all resources (incoming equipment, personnel and
volunteers; coordinates safe and orderly release of assigned resources and
Resources | geactivation of incident response at the school site.
Demobilization
LOGISTICS: Coordinates access to and distribution of food, water and supplies; provides
Food/Supplies/Staffing/ personnel as requesteq, including volunteers; arranges transportation for
Transportation staff, students and equipment.
Coordinates site repairs and use of school facilities; arranges for debris
Facilities | removal; maintains all communication equipment, including radios; provides

Communications/IT

services to support Information Technology functions.
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FINANCE/ADMINISTRATION:
Procurement, Cost Accounting
Timekeeping, Claims and
Compensation

Maintains incident time logs for all personnel; tracks and maintains records
of site expenditures and purchases for incident; manages vendor contracts.
Processes compensation/injury claims related to incident.
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SCHOOL INCIDENT COMMAND SYSTEM (ICS): FUNCTIONAL REFERENCE MODEL

This chart shows a full three-level management organization for a school response to
an emergency. This structure is scalable. One person can perform multiple functions
within the same section. Staff each function to the level needed to make it work;
consolidate functions to meet resource availability and incident requirements.

INCIDENT COMMANDER
Provides overall direction of response at school
site; determines level of staffing; communicates
with local public safety and District EOC.

Public Information Officel
Media liaison, official spokesperson for
school; coordinates information for parent
community.

Safety Officer

Ensures activities are conducted in safe

manner; assures safety of personnel (staff,

students,volunteers and responders).

~

J

Agency Liaison
Assists in establishing and coordinating
outside agencies that provide services or
resources (e.g., Red Cross).

1
OPERATIONS

Supports on-scene response at school site;
develops Incident Action Plan with Incident
Commander; coordinates After Action
Report with section chiefs.

PLANNING

Collects, evaluates and documents information

about incident, including status of students,

staff and facilities; coordinates demobilization

of ICS response.

~

LOGISTICS

Provides services, personnel and supplies

in support of incident response.

and cost accounting of incident
response, administers incident-related

(' FINANCE/ADMINISTRATION )

Provides financial tracking, procurement

This chart shows a three-level, scalable management organization for school
response to an emergency. One person can perform multiple functions within the
same section. Staff each function to the level needed to make it work. Consolidate
functions to meet resource availability and incident requirements. The first name in
the box represents the primary responsible person; the second name is the backup.

J

compensation and claims.
— g — g
I —

( Search & Rescue h ( First Aid ) Situation Food/Supplies/Staffing ) ( Time )
Searches facility for injured and Provides triage and medical care; Processes and organizes all incident Assesses supply resources at site, Maintains incident time logs for all
missing students and staff; conducts establishes morgue, if needed. information, including staff, student including food and water; procures = personnel.
initial damage assessment; provides and facility status; maintains ICS supplies and provides personnel, as

\linht fire slinnreccinn J \_ J statiic hnarde and erhnnl cita man \reniiected inclidina valiintears J _ _J

( Security/Traffic {Evacuation/SheIter & Care\ ( Documentation ( Transportation ( Procurement )
Coordinates security needs; Provides accounting and long-term Collects and archives all incident Arranges transportation for staff, Tracks and maintains complete
establishes traffic and crowd control; care for all students until reunited with documents. students and supplies. ™| records of site expenditures and
restores utilities; secures perimeter parents/caretakers; manages food and 1 purchases made by Logistics;

Qnd ienlatac fira/ Ha7Mat / anirnﬁnn neade nf ctiidante / \ / \ / @:n:ﬂn: vendnr cantrarte /

( Crisis Intervention ) @ Student Release h ( Resources ) ( Facilities ) ( Cost )
Provides onsite counseling and Provides for systematic and efficient Tracks equipment and personnel Coordinates site repairs and use of Provides cost estimates, analysis and
intervention; determines need for reunification of students with | assigned to the incident; checks in all =1 school facilities; arranges for debris ™| recommendations for cost savings.
outside mental health support parents/caretakers; maintains records resources (incoming equipment, removal.

_ \of student release. \nerennnal and valiintears) U J L J

a Demobilization

Coordinates orderly and safe release
of assigned resources and
deactivation of incident response at
the site

o

Maintains all communication

4 Communications/IT

(" Compensation/Claims )

i cquipment, including radios; provides — related to incident
services to support Information
Technology functions.
\ o J J

Processes compensation/injury claims
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SCHOOL INCIDENT COMMAND SYSTEM (ICS): FULLY-STAFFED TEMPLATE

INCIDENT COMMANDER

1.

Public Information Officer

Safety Officer

1
Agency Liaison

1. 1. 1.
1 1 1
OPERATIONS PLANNING LOGISTICS FINANCE/ADMINISTRATION
1. 1. 1. 1.
] ] ]
a Search & Rescue ) ( First Aid ) ( Situation ) ( Food/Supplies/Staffing YU ( Procurement )
1. 1. 1. (1. 1.
\Z J \Z J 2 J \Z J 1< >4
( Security/Traffic ) (Evacuation/Shelter & Care ) ( Documentation ) ( Transportation Yl Time )
1. 1. —1. (1. = 1.
\Z J \Z J \Z J \Z J 1< o4
(" Crisis Intervention ) ( Student Release ) ( Resources ) ( Facilities YI( Cost )
1. 1. — 1. (1. 1.
\Z J \Z J \Z \Z
e . s . Ve : :
Demobilization Communications/IT Compensation/Claims
— 1. — 1. 1.
\Z J \C /X 4
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PREPARED BY:

Date: Time:

APPROVED BY:

EOC STAFFING LIST

Al

FOR OPERATIONAL PERIOD:
FROM: Date/Time

TO: Date/Time

MANAGEMENT STAFF

=]

OPERATIONS

EMERGENCY OPERATIONS DIRECTOR

OPERATIONS SECTION CHIEF

Public Information Officer

Security/Safety

Agency Liaison

Facilities Management

Safety Officer Shelter and Care
Staff Services
Medical

PLANNING LOGISTICS

PLANNING SECTION CHIEF

LOGISTICS CHIEF

Documentation

Personnel/Staffing

Situation

Supplies/Equipment

Forecasting/Recovery Planning

Food/Water

Resources/Incident Action Plan

Transportation

Demobilization

Communications/IT Support

FINANCE and ADMINISTRATION

Il

AGENCY REPRESENTATIVES

FINANCE/ADMIN SECTION CHIEF

American Red Cross

Personnel Accounting

Fire

Purchasing/Accounts Payable

Law Enforcement

Accounting/Recordkeeping

Public Health

Compensation and Claims

Public Works
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PREPARED BY:

Date: Time:

APPROVED BY:

ICS STAFFING LIST

A2

FOR OPERATIONAL PERIOD:
FROM: Date/Time

TO: Date/Time

MANAGEMENT STAFF

OPERATIONS

EMERGENCY OPERATIONS DIRECTOR

OPERATIONS SECTION CHIEF

Public Information Officer

Search and Rescue

Agency Liaison First Aid

Safety Officer Security/Traffic
Evacuation/Shelter and Care
Crisis Intervention
Student Release

PLANNING E LOGISTICS

PLANNING SECTION CHIEF

LOGISTICS CHIEF

Documentation

Personnel/Staffing

Situation

Supplies/Equipment

Resources/Incident Action Plan

Transportation

Demobilization

Facilities

Communications/IT

FINANCE and ADMINISTRATION

=

AGENCY REPRESENTATIVES

FINANCE/ADMIN SECTION CHIEF

American Red Cross

Timekeeping Fire

Procurement Law Enforcement
Cost Public Health
Compensation and Claims Public Works

This form corresponds to ICS-203
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PREPARED BY:

Date: Time:

APPROVED BY:

SECTION TASKS

Bl

FOR OPERATIONAL PERIOD:
FROM: Date/Time

TO: Date/Time

MANAGEMENT SECTION

@ Assigned To:
OPERATIONS il Assigned To:
PLANNING I | Assigned To:
LOGISTICS Assigned To:
FINANCE/ ADMINISTRATION E Assigned To:
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PREPARED BY: (Planning Section Chiefﬂ APPROVED BY: (EOC Director) EI
Date: Time:
EOC ACTION PLAN B2

FOR OPERATIONAL PERIOD:
FROM: Date/Time

TO: Date/Time

SITUATION SUMMARY

MAJOR INCIDENTS/ EVENTS IN PROGRESS

TYPE OF INCIDENT

LOCATION

SUPPORT
REQUESTED

OVERALL OBJECTIVES

PUBLIC INFORMATION MESSAGE

ATTACHMENTS

]
]
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SECTION e
ACTIVITY LOG
SECTION: OPERATIONAL PERIOD:
From: To:
SECTION CHIEF: PAGE of
PERSONNEL ASSIGNED POSITION

EVENTS, DECISIONS

O If additional space is needed, v box and use duplicate of this form

This form corresponds to ICS-214
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INCIDENT NAME: PREPARED BY:
Date Prepared: Time Prepared: POSITION:
B4
INCIDENT BRIEFING Page 1
of 4
MAP SKETCH Include total area of operations, incident site/area, impacted buildings and other

graphics depicting situational and response status.

CURRENT SITUATION Include type of incident, location, approximate number and age range of

individuals affected.

This form corresponds to ICS 201
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INCIDENT NAME:

Date Prepared:

Time Prepared:

PREPARED BY:

POSITION:
B4
INCIDENT BRIEFING Page 2
of 4
INITIAL RESPONSE OBJECTIVES
CURRENT ACTIONS, PLANNED ACTIONS and POTENTIAL ACTIONS
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INCIDENT NAME:

Date Prepared:

Time Prepared:

PREPARED BY:

POSITION:

INCIDENT BRIEFING

B4

Page 3
of 4

CURRENT ORGANIZATION

INCIDENT COMMANDER

Safety Officer
Agency Liaison

Public Information

OPERATIONS

PLANNING

LOGISTICS

FINANCE/ADMIN
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INCIDENT NAME:

Date Prepared: Time Prepared:

PREPARED BY:

POSITION:

B4

INCIDENT BRIEFING Page 4

of 4

RESOURCES SUMMARY
Resources Ordered Resour | Date/Ti ET | On- NOTES:
ce me A scen | Location/Assignment/Status
Identifie | Ordered e

r

GENERAL SAFETY MESSAGE

ATTACHMENTS

]

]

H

Q If additional space is needed, v'box and use duplicate of this form

This form corresponds to ICS 201

Essential Plan Components: Appendices

Page 248




PREPARED BY:

Date: Time:

APPROVED BY:

MANAGEMENT
SITUATION REPORT

C1
of 3

OPERATION START: | Date

Time

ACTIVATION /DECLARATIONS/
ORDINANCES

SUBJECT

DATE/TIME

District EOC Activation

Local Emergency Declaration

Gubernatorial Declaration

Presidential Declaration

Resolution or Ordinance No.

Resolution or Ordinance No.

ACTION PLAN OBJECTIVES FOR TOMORROW

Q If additional space is needed, v box and use reverse side of this form
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MANAGEMENT SITUATION

C2

of 3
REPORT (2)
OPERATION START: | Date: Time:
SAFETY MESSAGE (SAFETY OFFICER)
AGENCY REPRESENTATIVES (AGENCY LIAISON)
ORGANIZATION/AGENCY CONTACT NAME EOC LOCATION CIJ\I%’R‘ATBAECJ
Local EMA
American Red Cross
Fire
Law Enforcement
Public Health
Public Works
Hospital
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MANAGEMENT SITUATION c3
REPORT (3) of 3
OPERATION START: | Date: Time:
SCHEDULED BRIEFINGS and MEETINGS
TYPE FREQUENCY TIME LOCATION BRIEFER

Section Chiefs

Staff

Media

Public Information
Officer
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PREPARED BY:

APPROVED BY:

Date: Time:

RESOURCE REQUEST D1
SECTION: TELEPHONE: No.
SECTION CHIEF: OPERATIONAL PERIOD

From: To:
REQUEST TO LOGISTICS
Resource
Needed:
Type/Size of
Resource:
Number/Amount
Needed:
Special
Instructions:
NEEDED BY: Date: Time:
DELIVER TO/TRANSPORTATION NEEDED:
RESPONSE FROM LOGISTICS
FROM: TELEPHONE: Date/Time:
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CHECK-IN / CHECK-OUT

D2

OPERATION
PERIOD:

From:

To:

CHECK IN LOCATION: PAGE ___
of

4]  TIME

IN | OUT

PRINT NAME

SECTION/POSITION INITIA
L

10

11

12

13

14

15

16

17

18

Q If additional space is needed, v'box and use duplicate of this form

This form corresponds to EOC-511
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TO: FROM:
POSITION: POSITION:
LOCATION: TELEPHONE:
MESSAGE FORM D3
SUBJECT: DATE: TIME:
MESSAGE
PRIORITY
O Urgent-Life
U Urgent-
Facility
O Routine
O Info only
Reply Requested? O Yes O No REPLY
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ADDITIONAL RECIPIENT(S)

MANAGEMENT | OPERATIONS PLANNING LOGISTICS FINANCE/ADMIN

O Director/IC O Section Chief | O Section O Section Chief | Q Section Chief
Chief

a PIO a O Situation U Supplies O Personnel

Safety/Security

O Agency Q Facilities a O Staffing O Purchasing/AP

Liaison Mgmt Documentation

O Safety Q Shelter & O Resources | U a

Officer Care Transportation Recordkeeping

U Legal O Medical U Recovery a 0 Comp/Claims

Communications

a Q Staff Services | 4 a a
Demobilization

d a a d W]

SIGNATURE/POSITION:
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PREPARED BY:

Date:

Time:

APPROVED BY:

SITUATION STATUS REPORT

INITIAL ASSESSMENT

El
of 6

OPERATION START: | Date:

Time:

This form is to be completed and forwarded to the Emergency Operations Center
by the Principal or designee as soon as evacuation has been completed and the
required information collected.

IMMEDIATE ASSISTANCE REQUIRED

NONE

MEDICAL

FIRE

SEARCH & RESCUE

LAW ENFORCEMENT

PUBLIC WORKS

STUDENT/STAFF STATUS
Names on Form E-2 and E-3, respectively

MISSING

TRAPPED

INJURED DECEASED

ALL
ACCOUNTED

STUDENTS

STAFF

OTHERS

CONDITI

ON OF SCHOOL BUILDING AND GROUNDS

LOCATION
Building/Classroom No.

STRUCTURAL DAMAGE

e.g., wall cracked, fallen light fixtures, shattered windows, broken water pipes, etc.

Q If additional space is needed, v'box and use Supplemental Form E-6

CONDITION OF NEIGHBORHOOD

e.g., fallen power lines, debris-cluttered streets, flooding, mudslide

Q If additional space is needed, v'box and use Supplemental Form E-6
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STUDENT STATUS REPORT E2
INITIAL ASSESSMENT of 6
OPERATION START: | Date: Time
CONDITION OF STUDENTS
MISSING
Possible Location NAME
TRAPPED
Location NAME
INJURED
Location Type of Injury NAME
DECEASED
Location NAME
Q If additional space is needed, v'box and use Supplemental Form E-4
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STAFF STATUS REPORT INITIAL E3

ASSESSMENT of 6
OPERATION START: | Date: Time:
CONDITION OF STAFF
MISSING
Possible Location NAME

TRAPPED

Location NAME
INJURED

Location Type of Injury NAME
DECEASED

Location NAME

Q If additional space is needed, v'box and use Supplemental Form E-4
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STUDENT STATUS REPORT E4
continued (2) of 6

OPERATION START: | Date: Time: PAGE
of

CONDITION OF STUDENTS (continued)
STATUS: M=MISSING T=TRAPPED [|I=INJURED D =DECEASED

STATUS Location NAME

Q If additional space is needed, v'box and use duplicate of this form
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STAFF STATUS REPORT E5
continued (2) of 6
OPERATION START: | Date: Time: PAGE
of
CONDITION OF STAFF (continued)
STATUS: M=MISSING T=TRAPPED |=INJURED D =DECEASED
gTATU Location NAME
Q If additional space is needed, vbox and use duplicate of this form
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BUILDING STATUS REPORT E6
continued (2) of 6
OPERATION START: | Date Time PAGE  of

CONDITION OF SCHOOL BUILDING AND GROUNDS (continued)

LOCATION STRUCTURAL DAMAGE

Building/Classroom No.
etc.

e.g., wall cracked, fallen light fixtures, shattered windows, broken water pipes,

CONDITION OF NEIGHBORHOOD (continued)

e.g., fallen power lines, debris-cluttered street, flooding, mudslide

QO If additional space is needed, v'/box and use duplicate of this form.
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PREPARED BY:

APPROVED BY:

Date: Time:
SITUATION STATUS F1
REPORT UPDATE of 2
OPERATIONAL START: | Date: Time:
NO. OF STUDENTS NO. OF STAFF REMAINING
REMAINING AT SCHOOL TO CARE FOR STUDENTS
ASSISTANCE REQUIRED
MEDICAL
WATER
FOOD
BLANKETS
ADDITIONAL PERSONNEL
TO ASSIST WITH CARE
OTHER
QO If additional space is needed, v'box and use reverse side of this form
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PREPARED BY: APPROVED BY:

Date: Time:

SITUATION STATUS REPORT )
UPDATE (2) of 2

OPERATIONAL START: | Date: Time:

Do not enter buildings until the structural evaluation is complete, and the buildings
are designated as safe.

DAMAGE ASSESSMENT

TYPE SEVERITY LOCATION/ROOM NO
None Slight Severe Hazardous

UTILITIES
Electrical | U O ] |

Natural gas lines
Water heater/boiler

Water

00| O
00| O
00| O
00| O

Sewer

HAZARDOUS
MATERIALS

Custodial chemicals

Lab chemicals

Asbestos

Lead

PHYSICAL HAZARDS
Broken glass

Construction areas

Damaged buildings

oo |(Oood
Ooono |(OoOo.
oo |(Oood
Oioono |(Oood

Walkways, bridges

NOTES: (description of trouble, location, severity or hazardous materials):

FINDINGS: O Building or room is SAFE for reoccupancy
O Building or room is CLOSED due to hazardous condition

CORRECTIVE MEASURES NEEDED : (to be completed prior to reoccupancy)

QO If additional space is needed, v'box and use reverse side of this form
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PREPARED BY:
Date: Time:

DEMOBILIZATION CHECKOUT G1

1. INCIDENT NAME: 2. DATE/TIME 3. NO.

4. UNIT/PERSONNEL RELEASED

5. TRANSPORTATION TYPE/NO.

6. ACTUAL RELEASE DATE/TIME 7. MANIFEST? U Yes U No
NUMBER:
8. DESTINATION 9. AGENCY/REGION NOTIFIED
Name
Date

10. Unit leader responsible for collecting performance rating

11. UNIT/PERSONNEL

You and your resources have been released subject to signoff from the following:
(Demobilization Unit Leader check the appropriate box)

LOGISTICS

D Supplies/Equipment

D Communications

D Facilities

D Transportation

PLANNING E

D Documentation

FINANCE/ADMINISTRATION

]

D Timekeeping

OTHER

J

]

12. REMARKS

This form corresponds to ICS-221
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SCHOOL STAFF SKILLS SURVEY

School School Year

As part of the development of the School Emergency Management Plan, and in accordance with
district policy, please complete the following survey and return it to the school office. The
information provided will be used to update our Emergency Management Plan in order to be fully
prepared for an emergency situation on campus.

NAME: DATE
HOME PHONE: EMAIL

I.  Emergency Response:
Please 3 any of the following areas in which you have expertise or training:

U First Aid U Search and Rescue O Counseling/Mental Health
a CPR U Hazardous Materials Q Firefighting
U Emergency Medical U Media Relations O Incident Debriefing

Please explain or clarify items checked

Il. Special Considerations: Please check and list special skills or resources you feel would be an
asset in an emergency situation. Explain items checked:

Multilingual, list language(s)
Experience with disabilities
Ham radio or CB radio experience
Knowledge of community resources
Other knowledge or skills
Other knowledge or skills
Check if you have a cell phone that could be used in an emerg